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a

r Criteria for Annual Increment (All Points Need to be Complied with) -
l. Regularity (Attendance) -Number of LWP should be less than 15 in a year

2. Class Engagement (Teaching Work) - Classes Engaged v/s Planned should not be less than

90%

3. Course Completion - Percentage of course completed at the end of the teaching should not be

less than 100%

4. Academic Activity - Apart from regular academic classes at least 1 activity like seminar /

workshop I expert lecture / FDP etc is organized or delivered.

5. Research (paper Publication) - At least two research papers by Professor / Associate Professor

and at least one research paper by Assistant Professor in an academic year should be published as

a first author.

6. Behavior and Departmental Work - Marks awarded by the HoD / Principal on 10 point scale

should not be less than 6.

7. Lecture Notes - Prepared before the beginning of semester and approved by HoD.

One Time Appreciation Award of Rs.21"000/- to the faculty for achieving any one of

the following (Faculty Affiliation shoutd be Acropolis Institute) -
1. Patent is granted in line with institute policy.

2. Research paper is published in SCI / ABDC Journal as First Author.

3. Published a Book with ISBN No as First Author.

4. Grant is received for Lab development of worth Rs.5,00,000/-

5. Consultancy/Project work of worth Rs.5,00,000/- excluding material and testing work'

One Time Appreciation Award of Rs.50001- to the faculfy for achieving any one of

the following (Faculty Affiliation should be Acropolis Institute) -
1. Published 5 research papers with students'

2. Assistant professor who publishes more than one research paper in UGC approved journals or

presents in a conference organizedby Institute of national repute as a first author in an academic

year without any financial assistance from the Institute.

a

*Note:

a. It is required that a faculty receives at least 65%o marks in PMS. If someone fails to achieve this

continuously for TWO years, his / her services may be discontinued without any notice'

b. one time appreciation amount may be given to those faculties who achieve a high value in PMS score'

The amount may differ on score and will be decided by management.
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ACROPOLIS GR.OUP OF INSTITUTIONS
Run by: Teach for India Education and Research Samiti
A. B. Road Bypass, Nem Toll Plaz.a,Manglia Square
trndore (M,P.) - 453771 | Tel: 073 1-4730000, 01
email : adminoffice@acropolis.in

Ref. No.: AGV\tCl2023l Date:,Sth October, 2023

Office Order

It is hereby notified that as per approval accorded by the Chairman the revised Travelling Allowance Rules effective
from 05th October, 2023 are as under:

Revised TAIDA Rules

s
No

Category Trayel
Entitlement

A Category City B Category City C Category City

Local
Conveyance

DA Loca!

Conveyance

DA Lodg

ing Conveyance

DA Lodg

ing

R,s.

Per
km.

Maxim
um

Rs.

Per
km.

Maxim
um

Maxim
um

1 Director/
Principal/
HOD/Dean

1st AClAir 15 2500 1500 3500 15 2000 1200 3000 15 1500 1000 2500

L--

i-

Professor 2nd t ^,/ Air
with prior
permission

12 1500 L2ACI 2500 t2 1500 1000 2000 t2 1000 750 1500

3 Associate

Professor

3rd AC 10 1000 1000 2000 10 1000 1500 10 800 600 7200

4 Assistant

Professsr

3rd AC 7 800 800 15CI0 7 800 600 1200 7 500 500 1000

5 Employee

with Basic

>= 18000

3rdAc 7 800 600 1200 7 800 450 1000 v 600 4s0 800

"6 Employee
withBasic
>= 15000

Sleeper 400 s00 1000 400 400 800 300 400 600

7 Class lV Sleeper 300 4CI0 600 300 350 200 ' 350 400

Note:
1. LocalTransport (To & From) :

A. lndore Railway Station & Bus Stand : Max l@/Actual
B. lndore Airport : Max 300/Actual

2. City Categories:

A- Metro City and Cities with Population >501

B- State Capital, Cities with Population Between 201-501

C- Allother
I

3. Bill / voucher shall be required for the expenditure claimed. d ---@ ,,,*-,-ff*.r;ry!
(prof. M. K. Dube) 
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Copy to:
1 Chairman 2 Group Director
3 Group Director, CDC 4 All Directors/Principal
5 All Deans/ HoDs 6 All faculty & staff mem,bers

7 Account Section, City Office

todg
ing

Rs.

Per
km.

800

500
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REf. Nn.:AGllVf/Estt/?n?3 Date: r.3.06.2023

qfnslr!.As

FCIllowing general terms and conditi*ns of appointment are l-rereby nstified once again for
information and cornpl'iance of all farulty and staff rnernbers of Agopolis 6r*up uf lnstitu6nns:

1- That the appointmsnt is full tinre and does not permit employee ts wark for any other
*rganiration {inctuding coaching, Tuition etc.) paid or honnrary.

2, That employees have to remain avaiiable in the lnstitute during the working lrours {as per
shift tirnings) of the lfistitute on wherever needed under special circumstanees as directed
by the head of the department/Head of the lnstitute/vice chairman.

3. That the appointment can be terminated with sne rnCInth's notice or payment of one
month's salary in lieu thereof by the management during pr after the prohatlon period,

4' That an enrployee has to give three mrnths notice or. payment of three montll.s salary in
lieu ttrereol for quitting the job and that employee will ordinarily be not relieved during tle
semester,

17' Ernployee shall bear their own taxation, whirh shall be deducted from the salary,
13' The Management will be within lts right to transfer the employee tCI another department y'

lnstitute.

{
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* ACftCIPSLI. GRSUT OS' IHSTITIITION$

Toll

22. AII infprmation regarding the ren'lunerstion and terrns of employment are confidential and
nst to be divulged to anrl other emplnyee.

23. That Management reserves the right to amend or alter these terms and conditions in the
interest of the lnstitution.

?4. All the employees are bsund hy the rules, regulations & standing or.ders of the lnstitute
which are in force now or that may be introduced or amended frorn tinre to time.

frlg--"P L"{-J'"'"-Ja*(3, 6. ?, ?
{Prof. M. H. Dube}
Vics Chairman
{opy to:

tr.. dhairman
2, Group Director
3. Group Director-ffrC
{., 0irector - AITR

5. Direqtsr - AFMR

6. Directar - AIPEfi
7, Frincipal-AlM5R
8. Director - DBA

S. Addl. 0irecton {Flnance}
1S. All Deans

IX. All HODs

12, Dy, fiegistrar
tr 3, Administrative Officer
14. AIi Faculty & staff Members

l+-
frnapal
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lircrrlrl tluttlh*rs ti'Ae ruprilis ( iroilp ot' Ittsliltrliotts'

iProf-. l\4. K.

Vice Clhairm*n

(,'opy to :

l. Chairltt*n
2. GrouP Direet*r
3, firnuP Dircc{*r - C:DC

4. Dircctr.rr * AIl'll
5. Dircctnr - AHMI{'
(r. Dircct*r - AII'HIi
7. PrintiPul - AIMSR
It. Direclor - DBA
t). Ilrinr,ip*l - All..
10. All Duatts

I1. All l{olls
13. D1'. Registrar

I3. All I'acultl' Irembers
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Acropolis Group of Institutions (AGI), Indore

Research Policv
Preamble

Research plays a pivotal role in shaping the academic environment, fostering innovation, and driving
advancements in the management and technical education field. Research is essential for enhancing

the quality of education. By conducting research, institutions can stay at the forefront of knowledge
and impart cutting-edge practices to their students. Research helps develop new methodologies,

frameworks, and theories to incorporate into the curriculum, ensuring students receive the most

relevant and up-to-date education. Engaging in research allows faculty members to deepen their
expertise, broaden their perspectives, and stay updated with the latest trends in their stream. It enables

them to make valuable contributions to the field by publishing their findings in academic journals,

attending conferences, and pafiicipating in scholarly discussions. This constant pursuit of knowledge
and expertise translates into higher-quality teaching and mentorship, benefiting students and fostering
a culture of continuous learning.

Moreover, research allows students to develop critical thinking, analytical skills, and a deep

understanding of the concepts. Furthermore, research in higher educational institutions acts as a
bridge between academia and Industry. institutions can address real-world issues and offer practical
solutions by collaborating with businesses, organisations, and government entities. Beyond the

confines of the educational institution, research has far-reaching implications for society. Academic
research can illuminate various social and economic issues, offering insights into effective and

informed decision-making. It contributes to developing best practices, policies, and strategies that
positively impact businesses, govemments, and communities.

Objectives
Higher educational institutions engage in research to achieve various objectives, which may include:

1. Advancement of knowledge: Research in higher education aims to contribute to the existing
body of knowledge by generating new insights, theories, and models. This objective involves
exploring uncharted territories, pushing the boundaries of understanding, and expanding the

intellectual landscape.

2. Innovation and technological development: Research in higher education often focuses on

driving innovation and technological advancements. This objective involves developing new
technologies, finding novel solutions to complex problems, and fostering entrepreneurship
and industry collaboration.

3. Addressing societal challenges: Many higher educational institutions prioritise research that
addresses critical societal challenges. This objective involves conducting research in areas

such as public health, climate change, poverly alleviatron, sustainable development, social
justice, and inequality. The aim is to contribute to the betterment of society and improvc the

quality of life for individuals and communities.
4. Educational improvement and pedagogical advancements: Research in higher education

plays a crucial role in improving teaching and learning practices. This objective investigates
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effective teaching methods, curriculum design, assessment strategies, and educational
technologies. The aim is to enhance the quality of education and provide evidence-based
practices for instructors and educational policymakers.

5. Collaboration and interdisciplinary research: Higher educational institutions often aim to
foster collaboration and multidisciplinary research. This objective involves promoting
partnerships between different disciplines, faculties, institutions, and even across national
boundaries. The aim is to encourage diverse perspectives, leverage collective expertise, and
tackle complex problems that require multidisciplinary approaches.

6. Training the next generation of researchers: Research in higher education provides
opportunities for training and mentoring the next generation of researchers. This objective
involves engaging undergraduate and graduate students in research projects, promoting
research skills and critical thinking, and nurturing a research culture within the institution.

7. Economic development and industry partnerships: Research conducted in higher
educational institutions can contribute to economic development by fostering industry
pafinerships and knowledge transfer. This objective involves collaborating with businesses,
startups, and government agencies to develop innovative products, services, and solutions that
drive economic growth and competitiveness.

8. Intellectual property and commercialisation: Higher educational institutions may have
intellectual property creation, protection, and commercialisation objectives. This objective
involves patenting inventions, licensing technologies, and creating spin-off companies based
on research findings, contributing to economic development and generating revenue for the
institution.

Promotion of Research
Acropolis Group of Institutions (AGI) promotes research by establishing a vibrant research culrure
that values and recognises the contributions ofresearchers, encourages intellectual curiosity, supports
innovative ideas, and fosters collaboration. AGI will allocate sufficient funding and resources to
suppotl research activities and offer incentives and rewards for research productivity, such as tenure
and promotion policies that prioritise research output, which canmotivate faculty members to engage
in research actively' The group will also organise training and mentorship programs to develop
research skills and cultivate a community of researchers. Encouraging interdisciplinary collaboration
and partnerships within and outside the institution will help address complex research questions and
leverage diverse expertise. Fufthermore, promoting research dissemination through conferences,
joumals, and other platforms would enhance the visibility and impact of research findings. Lastly,
engaging in industry parlnerships and knowledge transfer activities could foster innovation, create
practical research applications, and contribute to economic development. By implementing these
strategies, the AGI can create an environment fostering research excellence, nurturing innovation, and
advancing knowledge and societal development.

Research Promotion Committee (RpC)
The Research Promotion Committee (RPC) is crucial in nurturing a vibrant research culture,
facilitating research excellence, and creating an enabling environment for researchers to thrive within

of eme
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higher education institutions. In the Acropolis Group of Institutions (AGI), the RPCs will function at

three levels

D Department Level
o Chairperson -HOD
. Senior Faculty

. Senior Faculty

II) Institute Level

Chairperson - Director

Member l- Concemed HOD

Member 2- HOD/Senior FacultY

m) Group/Central Level
o Chairperson - Chairman

o Director AITR
o Director AFMR
o Director AIMSR
r Director DBA
o Director AIPER
o Dean Law

The role of RPC would be:

1. Research strategy development: The RPC helps formulate and refine the institution's

research strategy and priorities. This includes identifying research focus areas, setting goals

and objectives, and aligning research activities with the institution's mission and vision.

2. Funding and grant support: The RPC assists researchers in identifying funding

opportunities, both intemal and external, and guides the application process' They may

organise workshops, seminars, or training sessions to enhance researchers' grant writing skills

and help them develop competitive proposals.

3. Research ethics and compliance: The RPC ensures that research conducted within the

institution adheres to ethical standards and regulatory requirements. They may establish and

oversee research ethics committees, review and approve research protocols, and provide

guidance on research integrity, human subjects, animal welfare, and biosafety issues.

4. Collaboration and partnerships: The RPC fosters collaboration and interdisciplinary

research by promoting nefworking opportunities, facilitating research partnerships within the

institution and with external organisations, and encouraging joint research initiatives. They

may also coordinate efforls to establish research centres or institutes to foster collaboration in

specific fields.

5. Research infrastructure and resources: The RPC assesses and suppofts the development of

research infrastructure, facilities, and resources necessary for conducting high-quality

research. This includes advocating for adequate research funding, equipment, laboratory

lcopdlblr
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spaces, access to specialised databases or libraries, and other resources essential for

researchers' needs.

6. Research dissemination and impact: The RPC supporls researchers in disseminating their

findings through conferences, journals, and other scholarly outlets. They may organise

research showcases, symposiums, or conferences to promote the visibility of research within

the instifution and the wider research community. They also encourage knowledge translation,

and the utilisation of research outcomes to create a positive societal impact.

7. Research training and capacity building: The RPC supporls the professional development

of researchers, including organising workshops, seminars, and training programs on research

methods, data analysis, publication ethics, and other relevant topics. They may also facilitate

mentorship programs and opportunities for early career researchers to enhance their skills and

research capabilities.

8. Monitoring and evaluation: The RPC monitors and evaluates the progress and outcomes of

research activities within the institution. This includes tracking research performance

indicators, assessing the impact of research projects, and providing feedback and

recommendations for continuous improvement.

Any faculty member who wishes to benefit from the research policy will first approach the

Instihrte/Department level RPC. After scrutiny, the Institute/depafiment-level RPC wrll forward the

eligible proposals to the Group/Central-leve1 RPC, which will make final decisions on approvals.

Incentives on Publication
Incentives accompanied by a certificate of appreciation by the Head of the institution will be given to

the faculty members who publish their research papers in referred journals.

The awards for faculty members are categorised as:

,.crop0iis lnstjtule cl Managemen
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For Research Publication

* If registration fee of the conference is sponsored by the institute then above appreciation amount will
not be applicable.

For Book Publications
Particulars Condition Amount (Rs)

Book Publication
(Text/Reference/Relevant to cours es

offered) with ISBN Number as a first
author

Min 250 pages 15,000

Book Chapter in (Text/Reference/Relevar
to courses offered)Intemational Publisher
like Wiley, Bentham, Taylor and Francis,
Springer etc as first author or
corresponding author

For Research Guidance
Particulars Condition Amount (Rs)

PhD Supervisor in a Govt.
University[with the affiliation of the

Acropolisl

After the award of the
Degree to the scholar

10,000

PhD Co-superuisor in a Govt.
University[with the affiliation of the

Acropolisl

After the award of the
Degree to the scholar

0008

Note- 1) Incentive(s), including all, shall be granted only for s maximum of 2 cutegories each per

yesr.

2) The decision of the scrutiny committee, constituted by the management, shall be the final

3) The affiiution should be with Acropolis in the publication,consultancy & PhD supervision

t'!"t ttCtpCll
.cropoljs t nstitute 0f ilianageme

Management/Commerce/Law Engineering / Pharmacy
(Replace & bv /)

Appreciation
Amount (Rs)

FT 50 or ABDC A* SCI 40,000'
1) SCOPUS + WOS or

i) ABDC A
ii) ABDC B
iii)ABDC C

2) SCOPUS / WOS only

(i) WOS/SCOPUS Journal
(ii) WOS/SCOPUS IEEE Flagship Conference
(iii) WOS/SCOPUS Conference
(iv) WOS/SCOPUS Book Chapter

30,000
25,000
15,000
10,000

UGC Care 3,000
Patent Grant (Applicant should be
Institute)

Patent Grant (Applicant should be Institute) 25 000)

Patent Publication Patent Publication 5,000
AICTE/UGC or Any Other Sponsored

C onference/!Vorkshop/S eminar/Re s earch
Project Grant

(Coordin atorlConvenor/Co-convenors
/ Principal investigator)

AICTE/UGC or Any Other Sponsored
Confbrence/Workshop/Seminar/ Research

Project Grant
(Coordinator/Convenor/Co-convenors

/ Prin cip al investigator)

l0% ofthe grant
received or max.

Rs 25,000,
whichever is less

Studies & Rsmrth, lntue {M F,

/e

UGC Care

5,000



To avoid conflicts, for the publication of research papers/ booksi book chapters, the amount

applicable shall be distributed among the authors with affiliation to Acropolis Institute of Technology

& Research considering all authors as per the following guidelines:

o The first author and the corresponding author will get 40oh of the amount. The remaini ng 600/,

is to be distributed equally among all authors including the first & comesponding author.
Faculty members are also encouraged to apply for research projects.

AGIwill recognise and appreciate faculty members who receive awards from extemal institutions for
their research presented at conferences by giving them certificates of appreciation.

Nomination of Faculty/Staff Member for Conferences/FDPs/ etc.
AGlprovieles fult support ancl facilitatcs facult.v and stafT rncrnbers' pro{'cssir}r}al gralvth antl
knor.vledge enhancenlent. The Tastitute allou.s l'aculty, and stai'l'members to he norninatecl anrl
sponsored for various professional rtcvelopment evcnls, such as intcnlationai conl'ercnces. flacult;r
rievelopment progiams (FI)I'}s), etr:. IJnder the institr"rtion's pr:licy. thc lnstitute covers rxpfnses.
including regislration fees. tt'avcl. lodging. and dciirness ailolvances, as pel' the 1:revailing HR Policv.

The decision of the RPCshall be final.

Research facilities
The Institute ollers several prclvisiolls to sr"lpp{}fi and enirance the rescarch envir"onmcnt ibr l"ac*lt-v

mcmbers.

rcsearch prcrjccts.

varitlus research-related evenLs such as tnajor rcscar-ch llr{Uerls- sur1.u.uc!'internship projects.
reseatch nrcthodology r.vorkshops, case rvriting r.r,orkshops, confbrcnces. and researclr papcr
contests.

also strives to list its j*urnal on intcrnational e-resources Iike llrnQuesf, {urfhcr
expanding the reach and impact of research outputs. {Point not clear}

Collaborative Research
Institulcs and businesscs tccognisc 1"hs iirportance of [nstitutc-indr.rstry Interacticn in addrcssirig
clrallenges. They seek a"ssistance fi'on: the lrrstilute ro fjnd solutions liir tl're ir prohlems. To facilitate
this. the Institute has planned the follorving acrivitics.
(11 Industry-Sponsored Project: Through projcct sponsorship, the hdustr), car coliabclrate \.vith

expel"ts fi'erm the institr,rtion to conduc'.l resealclr. The Industrv provirl*s fi:Tarrr:ial supli{lrtl anrl if'a
patent is registerect. income froil the patenf is shared all1orlg {he lnrlustry, rcs*archer. ancl

nc\pfi.l
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Institute. 'l'his arrangemenl o$brs bsnefits such as rcscarch cxp{isurc l'or the re searc}rer,

problem-solving fbr the Industry" and the potential fbr finarr-.ial gain f*r atrl partl*s involvcrl.

ultirxately benelitin g soci ety.

(2) Interdisciplinary Research: Intelilisciplinffr)'rcsealch is impcralivc in lh* prcscnt titttcs as

many research prohle:ns require collaboration acr{}ss multiple disciplines. Tlrc Irrstitrrtg l'g,roqniscs

the inrportance af condur,ting inlcrdisciplinary rsscareh ro ,vrcld {'rllitflrl oLttcltt:tcs. 
.I'o lacjlitate

this, the fbtrlowing steps rarill be urrclertaken: a) ldenti{ying intelclisciplinary arf,as 61'1s56-31'clt, h)

i<ieptifyiug expsrts liom relevant disciplines rvho can L:ollaborat*. c) Assessing inf'laslructurc

requirernents tbr rnterdisciplinary research, and di Expianng resoltrlre possibiliries to supp*ri sucll

research otrdeatr0urs.

(3)Collaborative Research:Wiih knorvlccigc bcing gcncratccl globally. collabrli"alivc inlernational

research is r-.rucial in fostering rnutual learning and c.-xpertise slulritlg.'l'r: iaciiitats this" the Xttstitute

rvill establish I!4emoraurluns oi'lhrderstanding (MoIJs1 r.vith prolriue::t r*senrcit ittslitutitttts antl

rmiversities, enahling valuable collabor"ation and the exchange of knor,vlcdge and expct'ttsc.

Skill Development Training and MDP Policy

The Institutc actirrely sripports and proilrotes 'trleaching Skili Ilcvelopa*ent Training (TSDT') lraining

alrd l\,fanas*lnent Dcyelopmcnt Progrunrs (lr4DPs) conducted by ils l'aculty me;trhcrs as rt:source:

persotls. Suppose the tlairrir:g assignrrent is receivcri flrror.tgh the lnstitute . Tn that ca.se, llic ctlt:cerued

faculty member tvill receive paynlent equivalent to that of a rrisiting firculr,v rvitil l0 -veal's of

experience/Ph.D., i.e., Rs. 800 pcr hour. In cases rvkere thc faculty m*mh*1" clir*ctiv receives a

tl.aining assignrnent but requir*s leave liom the Instilute to attend, a 20:S$ sltar*: will he

appllrrt (,rvhat if a {aculg does not require leave). Thc Institute rvill I'eccivc 2{Jt}'o oi'thc training

afltount (after expenses), u,'hile lhc faculty nrorilt)or u,ill reccitc li0')'0. If the trarning all'loilIl{ is less

tfian Rs. 5000, tlre iaculty nrenlber rvill contribute I{s. 500 il t}?i, of the amcuttt t'*ceivcd. excluding

expcflses and tax) to the lnstitute.

A11 such proposals should be laut*cl through the concerned institute nniY. Tn ail cases. the faculty

member must deposit thc chcclue or cash reccived wilh tlle lnstitutr, which ra,ill lhcn lcimbrtrse thc

fuc11y;r:cnber. "I'his proccss ctlsilres accountability lirr trainirtg-rciatcd furrds r*ceivcd by l'alulty

members.

Research Misconduct
The Institute defiles research nriscondrict as t|r: act *f'lablicating or i:lagiat"ising t"cseal'r:h prtlposals.

pcrfontaircc. rcvielv, or repo$ing of research rcsults. I{olvcl,cr, it is csscntial to nolc that lcscarch

misconduct does not inclutle honest et-i'ors. rJifibrcnces of opinion, altthorship disputes not involvitrg

plagiarism or rriolatior-rs ol'other institutc policics. Rcscarch misr":onduct comprontiscs thc acaclctrlic

comrnunity's integrity ancl undcnnines schrilars' crcdibilit-v. Tliercforc, tl:c fnstitutt treats alI

allegations gl'research miscolrluci seliousl;, and ellsut"es tlrat lajr: antl lvell-clelinecl prcccriur*s al'" in

place for such cases'inrluiry. investigalron, ancl adjudi*atrar:.'l'r: cotlbat plagiarisur, thc ltstilntc

ailheres to an anti-plagiar:isnr policy aligncri rvrth the "Code of lrtl:ics for ;\caclcnric lntcgrity and

Plagiarism" suggeslecl b-v.- thc tl$c {{lniversitv (irants cou:t"nissioni.

L
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